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          Monterey Bay Master Gardeners
          Volunteer Hours Guidelines

Volunteering is an important component of the UCCE Master Gardener program. The community service you provide, and the knowledge you share from your home horticulture training, is a rich and vital resource to our counties. While it may appear much like busy work on your part to take the time to record your hours, this is the only way we know to objectively evaluate the impact the Master Gardener program is having. Your hours add up individually, and as a group, our hours are equally important in securing additional resources for our program and justifying continued support from University specialists and funding of the Master Gardener program, which brings us back to why we ask that you diligently take the time to record your volunteer hours and report them to your volunteer coordinator each quarter.

General Guidelines…

· 30 hours minimum are required per year to remain certified. Report your hours quarterly. The Master Gardener activity year runs from January 1 to December 31. Hours earned beyond the minimum are appreciated and encouraged, but cannot be carried over to the next year. However, recognition awards (silver at 500 hours and gold at 1,000 hours) are granted on the basis of total cumulative volunteer service hours.
· Hours are earned by the half hour or full hour. Do not submit quarter hours or anything in between. Round your time up to the next half or full hour accordingly. For example: You worked in the youth garden for 3 hours and 20 minutes.  Do not submit 3 hours 20 minutes on your log sheet. Round this up to 3 hours 30 minutes.

· Project(s) must be located in the counties of Santa Cruz, Monterey, San Benito, or Santa Clara.
· Project(s) must comply with the mission of the Master Gardener Program, as follows: “The University of California Cooperative Extension (UCCE) Master Gardener Program is a volunteer program designed to meet the gardening needs of home and community gardeners in the individual counties of California.  Our purpose is to effectively extend University of California research-based horticultural information to interested persons through the utilization of knowledgeable volunteers.”

· Volunteer hours are performed without compensation (fee, salary, in-kind gifts, or school credits) and the MG can not profit financially in any way from the project or service performed, nor may the MG engage in openly promoting or aiding any single commercial operation or in selling products for a commercial operation. 
· The MG may not perform the activity for a grade from an educational institution nor can the volunteer work being performed by the MG benefit a commercial organization. 
· Travel time to and from a project is not counted unless travel is the actual service (such as delivering materials).  
· As a general rule, “double-dipping” of volunteer hours is not permitted. That is, an activity that is being counted toward a volunteer commitment requirement to another organization will not also count toward volunteer service hours for the Master Gardeners. However, volunteer hours for another organization will be granted if the other organization reciprocates by performing volunteer service hours on behalf of Master Gardener projects. 
· Not all volunteer hours can come from any one project and at least 15 hours of volunteer service each year must be performed on Board-approved projects (see list of Board-approved projects).   
Some examples of what counts as Master Gardener volunteer service…

· Board approved projects (see list)
· Organizing or performing research-based educational activity for a public group.
· Maximum 3 hours per year to assist individuals on personal projects (such as consultations with fellow gardeners) not reviewed by the board but which must be educational in nature and consistent with the objectives of the Master Gardener Program.  
· Hotline and Youth Garden – also note, after initial certification, you receive one bonus hour for every complete shift performed.
· Serving on Extension or other advisory groups related to your being a Master Gardener. (i.e. MBMG Board, attending board meetings performing the functions of office holders)
· Work performed helping administrate the local program – maintaining mailing lists, databases, web sites, writing grants, writing letters, making calls, etc. 

· One-time events or annual educational events sponsored by the MBMG or in conjunction with a horticultural educational event. Examples are the Masters Garden Tour, Santa Cruz Home and Garden Show, the MBMG Smart Gardening Faire, and the San Francisco Flower and Garden Show.

· Speaking or writing articles for community organizations or publications. The purpose of the talk or article must be to dispense research-based horticultural information to the public and it must be done without financial compensation. The time spent in the organization, research, and planning of a lecture or article may count as volunteer or advanced training hours.

Some examples of what DOES NOT count as Master Gardener volunteer service…

· Any service or activity for which you receive pay

· Physical labor for a community garden or school garden or community group may not be counted unless the physical labor is educational such as would be involved in the initial set-up or installation of the project. It must be kept in mind that our mission is educational and not to provide free labor for other agencies and community groups.
· Attendance at social events such as holiday parties.

2007 Reporting Form

Master Gardener Volunteer Hours

and Advanced Training 




Annual Certification and Recertification Requirements:
       


20 hours advanced training 

      


30 volunteer hours  

Advanced Training Courses
	Date
	Class Description
	Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


   Total advanced training hours 

    for this quarter:   __0___

   Total year to date:  ___0_____
* Other Volunteer Hour Examples:  Set-up/down classes, 4-H Garden projects, Youth Garden, Master Garden Tour, Arboretum, Central Coast Expo, Grad Committee, La Mirada, Speakers Bureau, Homeless Garden Project, Green Team, Beach Garden, School Gardens, UCSC, Skypark Linear Park, Cabrillo, UCCE Landscaping Project/Demo Garden, etc.  
Please note, Master Gardeners are encouraged to inquire about the validity of volunteer service projects in advance. Any project not listed above should be reviewed and approved prior to acceptance. Please contact Kat DeDontney at kapiller1@yahoo.com or 663-5898 for approval. Below is a link to the project submission guide from our Web site. http://groups.ucanr.org/mbmg/Projects/Project_Submission_Guide.htm
NAME:
                            




Phone #:
                       Quarter: 1 2 3 4







     (circle one)  

	Volunteer   Hours
	Month


	Month
	Month

	
	Date
	Hours
	Date
	Hours
	Date  
	Hours

	Hotline


	
	
	
	
	
	

	Administration


	
	
	
	
	
	

	Advisory Board


	
	
	
	
	
	

	Newsletter


	
	
	
	
	
	

	Youth Garden


	
	
	
	
	
	

	Other*


	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Monthly Totals
	
	
	

	Total volunteer hours for this quarter :
	

	Total year to date:
	


Please return this form 10th of the month following each quarter (April 10, July 10, October 10 and January 10)  to Leora Worthington, 18410 Meadow Ridge Road, Salinas, CA 93907, 831-443-5919 OR e-mail to lee2.otterby@worldnet.att.net
BE SURE TO KEEP A COPY OF THIS REPORT FOR YOUR RECORDS. 
Author: Alicia Molina,_MG2004_Created on 3/15/2007 4:30:00 PM
Sources: ANR UCCE Master Gardener Program Administrative Handbook, Oct. 2002; UCCE Web site http://montereybaymg.ucdavis.edu/ (information on projects)
AMolina; Created on 3/15/2007 4:30:00 PM
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